OFFICE USE ONLY

Application For Viewing and JobNoi_ |
Reproducing Microfilm BSA Drawings

1. Details

‘ Name: ‘ Search Ticket No:

‘ Company/Institution name;

‘ Postal Address:

‘ Post code: ‘ Contact Telephone:

2. Declaration

| request a copy/copies of the records/extracts listed below for the purpose of:

a Research

a Study

a With a view to publication (Include request for permission to publish)

| undertake that | will not use any copies supplied to me for any purpose other than the purpose specified above.

I understand that in some cases the physical condition of the records may prevent them from being copied.

| understand that no copies may be published or reproduced in any format without the written consent of the Keeper of Public Records.

‘Signature: Date of request

3. Delivery options

] Please post/DX [ Hold for collection

[ Forward to PROV Ballarat ] Client-arranged courier

Copies held for 6 months only

4. Special Instructions

Office Use Only Costings

Orderregistered e
Order completed
Order posted/forwarded oo

Ordercollected: Total

Client-arranged Courier: Receipt No /
Collected by Courier: [ (O

Officer Initials:

[] Invoice [] EFTPOS/Credit [] Cheque [] cash

Your personal information will only be used for the purpose for which it was collected. Full details of Public Record Office Victoria’s privacy policy can be viewed on PROV's
website at www.prov.vic.gov.au/main/provprivacy.htm.



Reproducing Microfilm BSA Drawings

Name:

Application For Viewing and
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‘ Search Ticket No:

OFFICE USE ONLY

Job No:

\ Date/Time Submitted:

/

1. Use the table below to list the drawing titles and drawing numbers obtained from the Building Services Agency (BSA) database available in
PROV’s Reading Rooms. Include the name and address the name of the building you wish to view drawings of. The microfilm copies of
drawings listed will be retrieved and provided for viewing.

A total of 20 drawings will be retrieved and made available for you by each VAC Reading Room delivery time.

3. Ifyou should require a variation to the standard levels of service you may apply in writing to the Keeper of Public Records.
If copies of drawings are required tick the ‘Copy’ column adjacent to the relevant drawing number. See Reference Staff for instructions on

printing copies of the microfilm drawings.

5. Complete identification information and sign declaration at boxes 1 and 2 overleaf.

6. Hand this form to the Copy Desk for registration of the request.

Building Name and Address Drawing Title Drawing Number | Copy Comments Office
Use Only
Picked
[4]
Office Use Only: Required Viewing Date Required Viewing Time [11000am [ 2pm




