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	Public Record Office Victoria

	



	Final Report: Local History Grants Program

	


	Please complete and return to Public Record Office Victoria within 30 Business Days after your project completion.
Post:
Public Record Office Victoria,                                    Email:     grants@prov.vic.gov.au

Local History Grants Program 


PO Box 2100

North Melbourne VIC 3051

	Application Number:
	
	Grant Round:
	

	Name of Organisation:
	

	Title of Project
	

	Name of Recipient Contact
	

	Recipient Contact Phone Number
	

	Recipient email address
	

	Name of Auspice Contact
	

	Grant Awarded (excl. GST):
	$
	Amount Used (excl. GST):
	$

	Project Completion Date
	


PROV Use Only

	Project Completed 
	Yes
 FORMCHECKBOX 
  
No  FORMCHECKBOX 


	Returned Funding
	Yes
 FORMCHECKBOX 
  
No  FORMCHECKBOX 

	$ Remaining
	

	Financial statements reviewed 
	Yes
 FORMCHECKBOX 
  
No  FORMCHECKBOX 

	
	

	Permission to use balance on related activity sought by recipient
	Yes
 FORMCHECKBOX 
  
No  FORMCHECKBOX 


	Status confirmed in GEMS
	Yes
 FORMCHECKBOX 
  
No  FORMCHECKBOX 


	Date entered
	

	Entered By
	

	Report filed
	


Grant Funding

How has the funding been used?  Please describe the significant outcome and achievements of the project.

You may wish to consider whether any of the following were significant outcomes of your project – 

· A list of organisations besides your own that assisted in some way with the completion of the project.  Indicate which of these groups you have NOT partnered with previously.

· A list of any new skills or ways of doing things that you have learned in the course of completing the project.

· A realistic estimate of the life span of the final product (e.g. exhibition needs to be retired, etc.).  What leads you to believe this?

	


Benefits

How did the project benefit your organisation and the community?

· In what ways do you think the project has impacted on your connections with your community (e.g. were there less or more people involved with the project than you thought there might be)?
	


Acknowledgements, Publications and Publicity

We value hearing about how LHGP funding has made a difference to your organisation. How was your organisation or project promoted and how was the support of the Victorian Government and Public Record Office Victoria acknowledged? Please feel free to attach any additional information you would like to share including photos, promotional material, etc. Please note: do not send copies of final project products e.g. books, DVD, brochures.  
	


Please provide contact details of someone who participated in the project and would be happy to talk to us about the impact of the project, and/or your organisation. 

	Name
	

	Contact number
	

	Email address
	


Additional Comments or Information

	


Budget
Please list the items/services purchased with the grant money from LHGP.  

	Item / Service
	Amount $

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total Amount Spent
	$


Supporting Documentation
Please provide supporting evidence of your project, such as copies of invoices, photos, links to websites etc.  Please note your project will not be able to be fully acquitted without invoices and supporting documentation. 
Accountability Statement

The Local History Grants Program is funded by public monies and all recipients of Grants are accountable to the Public Record Office Victoria for the proper use of the funds provided.  You are required to:

a) Sign the following declaration in relation to expenditure of the funds. If funds are auspiced, the responsible funds manager must sign the declaration.
b) Submit a copy of your final project products (where appropriate) to PROV.  

c) If any funds remain you must inform the Local History Grants Program grant administrator and you will be advised of the process. 
Declaration

I am authorised to make this Declaration on behalf of this organisation and do so after making diligent inquiry and on the basis of my own knowledge.

This organisation received $_______________________ (insert total amount of funding excluding GST), described in the Public Record Office Victoria Funding Agreement (Acceptance of Grant and Request for Payment).  

This organisation has spent the funding in accordance with the Grant Conditions.    

If requested, the contact person from this organisation has returned to Public Record office Victoria any funding unspent or misspent for the purpose.

I declare that the information contained in this Declaration is witnessed true and correct.  

	Full name   
	

	Signature and Date
	

	Title/Position within organisation
	


Funds Manager or Auspice Organisation 

The undersigned declares that the summary of expenditures in the declaration above is a true and fair financial account of the grant provided under the Local History Grants Program of Public Record Office Victoria.

	Full name
	

	Signature and Date
	

	Title/Position
	

	Organisation


	


Attachments

· Photographs and copies of publicity

· Any supporting documentation such as invoices
For any questions or queries regarding the Final Report, please contact email grants@prov.vic.gov.au
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