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Provide your work
email address and
create a password

RK/IT B2

Assess your
recordkeeping
practices

A tool for Victorian public offices to assess their
recordkeeping practices against the PROV
Standards and progressively improve.

RKAT registration

account to access the

Email address

Password

Confirm password
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Dashboard

Assess your
recordkeeping
practices

A tool for Victorian public offices to assess their
recordkeeping practices against the PROV
Standards and progressively improve.

About RKAT
How to use
Feedback
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View your assessments
and start new ones
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Organisation Details
Assessment Scope Recordkeeping Assessment Tool

Create a new e
assessment Your Progress Organisation Details

fggeement
Organisation name

Operational Management

Providing some basic
demographic information will
enable us to generate sector-

based summary reports for

Number of staff in your whole organisation (full-time equivalent)

100-199 w

Number of dedicated records management staff
Public Record 42

your Com pa rison | B

Business unit ratings

Assessment completed by

Your name

Peter

Role

Phone number (optional)

Determine the scope and purpose of your assessment

Scope of Assessment
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Recordkeeping Assessment Tool
Organisation Details

Assessment Scope
Overview & Submission

Scope of the Assessment

Your Progress

Strategic Management

Create, Capture & Control Whole of organisation

i e cal rakiity ot the

Strategic level

ernance and policy

the hig!

Public Record Business unit
Offcs Vicrorn W

maturity of an individ

gainst recordkeeping requirements

Select the scope of
your assessment

Purpose of system

Grants management

Digital transition

ssing organisational

itioning to fully digital pro

Get started

Start your Assessment



Reports.pdf

Operational Management - Maintenance for system
Organisation Details
Assessment Scope
T T Is the system routinely maintained to ensure
that it remains stable and reliable, with

Your Progress functionality working as expected?

For each question
Pick a maturity statement that best
fits your current state
a o Ad hoc
J u Stlfy yo u r se | ect I O n T 1 s The sysTem Is not routinely maintained o ensure it remains rellabie and stable, with

funcrionality working as expected. ACTICn IS T2Ken enly when 2 serfous problem acours,

Plans for improvement
Any other notes

. Public Record
Office Victeria
In batween 1 and 2

Defined

This ensures that the problems 2, Pereareprcesses i piace s chockne ey sty and e peaton o
identified are captured at the time they

are identified...

and your plans to address them are too

place o check the rellabllny, stability and effective operation of the
e

Repeatable
3 /s The system Is regularly checked to ensun
! WOrKking as expacied. Documentation of ¢
undercaken, but may be phased or partla

leand rellzble and thar funcrionality Is
MEpLMaINEnance activities are outnaty
esourcing conseraints.

In between 3 and 4
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Organisation Details
Assessment Scope
Overview & Submission

Your Progress
Strategic Management
Operational Management

Create, Capture & Control

T Strategic Manage™ .ent perational Management

/N GRS s e
ice Victoria B .
ture & Control

Disposal

Submit as ‘Testing only’

until you have no more
changes
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